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Cootamundra-Gundagai Regional Council

The Cootamundra-Gundagai staff and communities highlighted our country living, agricultural landscape and
friendly communities as major elements of our thriving rural region.

Whether we are communicating internally and externally, no matter how big or small the application, it is
important that our brand identity is consistent across everything we do.

This document provides a set of rules and examples that will help you apply these elements effectively.

Together we can ensure that the new Cootamundra-Gundagai Regional Council brand is strong, recognisable
and unique.

The Logo is available in a number of file formats suitable for use by staff, graphic designers, publications,
printers and merchandise manufacturers.

The following is a list of file formats available and their preferred uses:

.ai Adobe lllustrator file for merchandise manufacturers, signage, publications,
printers or designers.

.eps  Preferred file format for merchandise manufacturers, signage, publications,
printers or designers.

.jpg Larger or higher resolution version for publication and lower or smaller
resolution versions for use in house marketing collateral e.g. newsletters and
letterhead (.sm and .Ig).

Note: use RGB version for screen or Word program application.

.png  Preferred file format for web or email use - this file is much smaller in size and resolution.
Can be used in Word or other Microsoft programs, as well as web application.
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The new Cootamundra-Gundagai Regional Council brand is a modern, organic representation of the united
region.

The logo is pictured here in both stacked and landscape versions.

The stacked version is the preferred configuration of the logo however the landscape version is used for
applications where there is limited space and layout restrictions.

Outer charcoal ring:
Bound by local industry and the roads that connect us.

Blue ring:
Surrounded by waterways, the lifeblood of the region.

Green centre:
Green pastures and healthy landscapes.

Seeds:
Growth, productivity and healthy community spirit.
We are proud of our roots and look towards future growth.

Stacked Logo Horizontal (Landscape) Logo

Cootamundra-Gundagai Regional Council Corporate Branding Style Guide | page 4



To ensure the Cootamundra-Gundagai Regional Council logo is displayed accurately and consistently, where
possible the logo should be shown in full colour on a white background.

On occasion where the logo must appear on an alternative coloured background or materials variations are
available.

Although charcoal is preferred, the logo text in some cases may appear white when placed on a coloured
background.

Only in the instance where the logo icon is placed on a dark or similar colour the outer ring colours may be
swapped.

The logo is also available as a mono version where only one colour printing is an option.

Full colour logo Mono Logo

Logo featuring white text Icon placed on similar background colour
- outer charcoal and blue ring colours swapped
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Where possible, the Cootamundra-Gundagai Regional Council logo should be reproduced using the specified
Pantone colours.

The listed CMYK values listed are for the creation of equivalent colours when reproducing in four colour
process printing.

The listed RGB values listed for the equivalent colours when reproducing in a screen based format, or digital
printing.

CHARCOAL BLUE

Pantone 426C Pantone 382C Pantone 5405C
C73 M66 Y62 K67 C29 M1Y100 KO C73 M47 Y33 K7
R38 G39 B41 R193 G213 B47 R81 G116 B139
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A secondary colour palette has been selected to work alongside branded documents were extra colour
applications may be required. These colours have been carefully selected to compliment the core logo colour
and mimic some of the colours found in the landscapes and features of the Region.

A “colour theme” created using these colours can be supplied and uploaded within the Microsoft Office suite
of programs.

This colour palette can also be applied to approved signage applications, such as towns, ovals and depots
(samples below)

Pantone 159C Pantone 109C Pantone 3415C
C13M75Y100K3 COM16 Y100 KO C100 M27 Y89 K16
R211 G94 B19 R255 G209 BO RO G117 B73

Pantone 5125C Pantone 630C Pantone 1807C
C56 M84 Y39 K23 C51 M5 Y14 KO C24 M92 Y78 K15
R109 G58 B93 R118 G196 B213 R169 G52 B57

COOTAMUNDRA-GUNDAGAI REGIONAL COUNCIL

WELCOME T0

BRADMAN WORHS DEPOT
- TUMBENS B AL SOUTH GUNDAGA
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The seeds are an element of the logo design which can be used as a graphic feature where appropriate.

The seeds can be used as a tinted feature on a page or alternatively to frame a series of relevant approved
images.
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The consistent use of the correct typeface is important to the integrity of the Cootamundra-Gundagai
Regional Council logo and brand.

The preferred fonts for all collateral for the Cootamundra-Gundagai Regional Council is Blanch Caps. This
font is to be used only occasionally for by-lines and special headings.

The Sans Plain or Light is to be used for body copy.

In the case that these fonts are not available, and for internal staff letters and documents, Calibri should be
used.

Blanch Caps

ABCDEFGHIJHLMNOPQRSTUUWXYZ

The Sans Bold
AaBbCcDdEeFfGgHhliJjKkLIMMNNOoPpQgRrSsTtUuVvWwXxYyZz

The Sans Plain
AaBbCcDdEeFfGgHhliJjKkKLIMmNnOoPpQqRrSsTtUuVvWwXxYyZz

The Sans Light
AaBbCcDdEeFfGgHhIiJjKkLIMMNNOoPpQOgRrSsTtUuVVWwXxYyZz

Calibri Regular
AaBbCcDdEeFfGgHhIiJjKkLIMmNNnOoPpQqRrSsTtUuVVWwXxYyZz

Calibri Bold - including use in UPPER CASE for HEADINGS
AaBbCcDdEeFfGgHhliJjKkLIMMmNNnOoPpQgRrSsTtUuVvWwXxYyZz
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Minimum Size

The minimum size for reproduction of the Stacked version of the logo is 15mm wide. The minimum size for
reproduction of the landscape version of the logo is 30mm wide.

Minimum Clear Field

The proportional relationship between the elements of the Cootamundra-Gundagai Regional Council logo
must be maintained and may not be manipulated in any way.

It is important that the logo appears in an uncluttered manner to ensure appropriate visibility and
prominence. The ‘CG’ from the logotype is used as a tool for measuring the minimum clear field around the
stacked version of the logo. The ‘C’ from the logotype is used as a tool for measuring the minimum clear field
around the landscape version of the logo.

It is important that graphics are kept free from this minimum clear field.
Co-branding

When the logo needs to sit alongside an additional supporting logo, size, placement and relevance need to
be considered.

Illustrated are examples of co-branding to maintain optimum presence of the logo amongst other brands.

LOCAL
GOVERNMENT
NSW
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Ground staff shirts and staff polo shirts use the stacked version of the logo reproduced at 85mm high. The
Council anagram where relevant can be used for ground staff identification.

The seeds may appear as a pull-out feature on the staff polo shirts, as illustrated on the right.

Please note when the logo is printed on a navy background and so the charcoal and blue rings are swapped

(ref page 6)
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Portrait and landscape report templates have been supplied in Microsoft Word.

The report covers are designed so that the headings are visible when stacked into vertical brochure holders.

Paragraph styles and footers are supplied in the internal page templates, with page numbers and editable

Document Titles.

The following paragraph styles can be found in most Word templates:

Cover Title: Calibri Bold, charcoal - size to adjust to suit the space

Heading 1: Calibri Bold, 28pt, blue. Style name: CGRC Heading 1

Heading 2: Calibri Bold, 18pt, black. Style name: CGRC Heading 2

Heading 3: Calibri Bold, 14pt, black. Style name: CGRC Heading 3

Body copy: Calibri, 11pt. Style name: CGRC Body Copy 11pt

Document template samples

Adopted date

Heading 1

weading 2
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Heading 1
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A newsletter mast head and basic grid layout has been established.

New brand elements, fonts and colours have been applied to this layout.

The grid follows a basic 3 column layout and text boxes can also appear as a 2 column and one column

application, depending on the content fit.

The current template has been created as an Adobe InDesign document however can be also supplied on
request as a Word header and footer. Graphic elements can also be supplied as jpgs or similar relevant file

formats on request.

When created in Word, the font Calibri may be used for the main body copy and graphic elements placed at

the users’ discretion.

(Please refer to font usage on page 8).

Autumn 2017
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A PowerPoint template has been supplied which includes master pages for the title page, internal pages and
end slide.

1st July 2017

POWERPOINT TITLE

SUB-TITLE

Title page
* Bullet points or override styles for content THANK YOU / END SLIDE
WWW.CGRC.NSW.GOV.AU
Internal page End page
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The templates below have been supplied in Microsoft Word.

The following paragraph styles can be found in the Word templates:

Main title: Calibri Bold, 36pt, blue. Style name: CGRC Heading 1
Sub title: Calibri Bold, 14pt, black. Style name: CGRC Heading 2

Body copy: Calibri Regular, 11pt. Style name: CGRC Body Copy 11pt

Public Announcement Heading

Sub Titles:
Sadyespr

COOTAMUNDRA- ez |
'« GUNDAGRAI L

BDRTHI‘HUHI] f- e

Media Release

Media Release Tite
Bodycopy

Name of procedure

SubTitle
oty oy

Public announcement template

Media release template

Procedural document template

Name of policy
s ekmame sk b ec v and e
Purpese

sl s the
policy they ase boking for.
Entar Cosean

Scope

Cheasip it
Cunncias, Vlardeers, Carimier semisaes e Loniulants.

o
BESOLUTION DATE: K000t

CATEGORY Esber Conmunt

Exarpie: WIHAS, Connei, 4. te.

Ay st i bt sl b b o0 refevand s the resds — [ apaliably

D
{—]
=]
==
=
= -I—
=
==
233

Fax

o RO <ttt
or o CocRamendrs Shire Coancl
RAK: DATE: waCurmens_Dutex>
FRONE: REPEL: L)

L Page 16f1 neva: DA
"

Bt << Tithio» <eSarmdrmess

yom

o 02)6940-2100.

Vours Lamsdaly

ATy _Humae

cSignatony_Tithes
f——

P e T
b e o oy s i
L e e T e T
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s
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Policy template

Fax cover sheet
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The templates below have been supplied in Microsoft Word.

The following paragraph styles can be found in the Word templates:

Body copy: Calibri Regular, 11pt. Style name: CGRC Body Copy 11pt

A specially created letterhead for Accounts, with and without Bluett information on the footer is also

available.
COOTAMUNDRA- COOTAMUNDRA-
¥ GUNDAGAI A ¥ GUNDAGAI Hir!

Coctarnnes Dffes:

Candagi Office:

1, v e et Pheea. 0 G40 2106 Fic 82 G0 LIT

Sorvdoga Mo 3722
Phana. 00 G 054 Faa, 03 0 ELET

Colour - with footer

Colour - plain

Camarenira Mice

AT 4TI 1
PO Ba 423, Comtamarchs WO 7560
G g rn s

g ramge

Curdugal O

o 42 §340 2100 Tan 03 £548 1217

e £1 6844 £230 Tan. 0 BHD 3137

Mono - with footer

Mono - plain

Cootamundra-Gundagai Regional Council Corporate Branding Style Guide | page 16



LETTERHEADS WITH LETTER TEMPLATE

The templates below have been supplied in Microsoft Word.

The following paragraph styles can be found in the Word templates:

Body copy: Calibri Regular, 11pt. Style name: CGRC Body Copy 11pt

COOTAMUNDRA- e e 5 co []LHHH'IUI'IFRFI - g —
= GUNDAGAI i i BUNDAGAI it Pt S
<chutharme_AushTitie_Authiamess kot arrs_AuthThia_Aithhasess
rm— pr—

Tt <o banmasees <cumanss Tibais s Civas e <<Smamess

<etirgasivationss pr

<chderess_Lisuisn xhddruis_Linedss

B itats <ePmtcedes

Daer Tl <<dirnasans D << Tl <cSumangs

RE cctubject_Uness e ocSubect L

Thask yos for yeur recent cemmespendance.
Shaudd yeu reguie forthar Infomition of whh 5 diciis the =etler slee cntict the usdiriined on

Fhan yeu fer yor racent ecermigosdince.
Shoukd s resube Tusther informatien o whih b dhes the matter pesss cetict the cndenkgesd os

0% 402300, 2 o 2ica.
esiri fahbtelly Yorrs felthluity.

wxtignatony_Nases ctigeatory_Namass

<xsignatery_Titeo ctigeatony_Tisiess

et Catmral Manager “eCurrest_futess o Gianaral Managsr <etuma Bt

Coursemira ke Curdapi Offce:

o £ 6340 2400 Tan (3 G348 1217

e, £1 6844 £280 Fun. 0 GHOF1ET

Colour - plain

1) COOTAMUNDRA- A e 0
~a GUNDAGAIET g

eAuthame_AuTsTite_Authlamess.
-

1) COOTAMUNDRA- A e 0
~a GUNDAGAIET g

kot arrs_AuthThia_Aithhasess
pr—

Tibais s Civas e <<Smamess
<etirgasiual pr
« xhddruis_Linedss
B itats <ePmtcedes
Daer Tl <<dirnasans D << Tl <cSumangs
RE cctubject_Uness e ccSubect Linwos

Thask yos for yeur recent cemmespendance.
Shuudd yeu reguire forthar Infomition of whh 5 diciia the =atler slee cntict the usdiriined on

Fhan yeu fer yor racent ecermigosdince.
Shoukd o resube futher informatien o whih b dheu the malter s contict the chdenigesd os

102 e 2200, 2 o 2ica.
enrs falitally Yo flthluly

wxtignatony_asexs «cligeatory_Namess

signatiry_Titless ccligaatcey, T

e Garmral Maragss aaturrust_futess o Gianaral Managsr eCumant_Dutess

Tastaraendra Tk

10,
L Wabwdoon treet, Cestarunrs WOW 2350 253 Sk S, Curloge BT 3722
o 42 §340 2100 Tan 03 £548 1217 e £1 6844 £230 Tan. 0 BHD 3137

Mono - with footer Mono - plain
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Templates have been supplied in Microsoft Word for Council Reports, Meeting Agenda documents and
Council Meeting Minutes documents, to create consistency and ease of use.

Master file templates of these document contain preferred heading, styles and colour pallets for the
documents.

I
COOTRMUNDAR-
2 BUNDABRAI Yz

COOTRMUNDRA-
O GUNDAGRI 5

¥ e e G R 13

ORDINARY COUNCIL =
MEETING o -
=

Sample Agenda Cover Sample internal page - Sample internal page - Sample document end page
option large seed footer option small seed footer

Set heading styles may be overridden or adjusted depending on the relevance of application and is up to the
user’s discrepancy to do so.

Additional styles may be created if the document requires. A sample of banded heading styles are illustrated
here. Banded heading styles should not to be used for a heading which is more than one line.

Calibri 28pt Bold

DEVELOPMENT AND COMMUNITY SERVICES DIVISON

DEVELOPMENT AND BUILDING

CGRC Heading 2 — Calibri 18pt Bold
CGRC Heading 3 — Calibri 15pt

CGRC Heading 4 — Calibri 13pt

CGRC Heading 5 — Calibri 13pt
CGRC Heading 6 — Calibri 11pt Italic

CGRC Heading 7 — Calibri 11pt {tgigl

CGRC Body copy — Calibri 11pt

Preferred heading and copy styles
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A Financial Spreadsheet in Excel should utilise the following styles:
1. Spreadsheet header: Calibri Bold 11pt, blue (C:72 M:41 Y:23 K:8)
2. Division headers: Calibri Bold 15pt, blue (C:72 M:41 Y:23 K:8)

3. Column headers and sub-headings: Calibri Bold 10pt, black

4. Body copy/figures: Calibri Regular 10pt, black

5. Highlighted column: Shaded light green (C:14 M:0 Y:5 K:0)

COOTAMUNDRA-
A GUNDAGAI H Quarterly Budget Review Statement
for the quarter ended 315t December 2016
Original Revised Projected
Budget Approved changes Budget changes for Budget  Actual YTD
Income & Expenses Budgat Review wara7 Council
o7 weeks Seqt QR 7 reoition  Notes 2007 7
$000 $000 $'000 $'000 $000 $000 5000
Incame from continuing operations
Rates and annual charges. 12565 - 1288 - 12555 11457
User eharges and fees 557 161 te1) 5672 - 5572 2,055
Intereat and iwestment revesue 70 0 . m 15 706 49
Qther rewenues 83 EF] . a5 - 415 226
Grants and cortributices provided for aperating
Purposes 13255 5 a 13442 =1 13442 8,365
Granis and cortributioes provided for caphal
purposes 11,647 - 500 12661 =1 12651 11241
Net gain from the clsposal of assets 40 - - L] - 50 .
Total Wcome 44222 3 448 45596 5 45552 33813
Expenses from continuing operations
Employee benefits and on-costs R 615 - 10,038 . 10,038 5333
Borrowing couts. 188 . 168 - 188 1
Materials and contrats 2357 e N 5389 -3 9959 4,256
Depresistion 2ad amartisation 5305 420 2,286 2a11 - 7311 5239
Other expemmos Ta04 o - 2989 “4 7989 2008
Mot eas freen the dispesal of assets . . - - . .
Total Expanses T o 150 20 36118 - T man 1e4er
Nut Operating Result 13,344 (1z88) L.842) 441 (L] 436 17377
Nt operating result before prasts and
contributions provided for capital purposes. 1457 i1.286) (2,342) {3,220) 15} (3.225) 6,136
e Cootamundra-Gundagai Regional Council Quarterly Budget Review Statament
Development and Community Services for the quarter ended 315t December 2016
Original Revised Projected
Budget Approved changes LT S —— Budget  Actual YID
Budget Income Statement otra? Council
oy weeks Seqt QEH 7 resaiution w7 7
So0a So00 $'000 S'000 000 000 5000
Income from continuing operations
Development and Building an E ais . 435 ne
Regulatory Serdces [E] EE - EE 205
Eecaamic Development . £ - ES
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ORGANISATIONAL STRUCTURE

A Microsoft Word template is supplied for the Organisation Structure.
A blank document is also available.

CDUTHmunD H' KRN 46211 642 330
GUNDAGAI &G

PO Box 420, Cootamundra NSW 2580
Email: mail@cgrensw gova
WA CEIE AW EEY.U

Organisation Structure 2017
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WWW.CGRC.NSW.GOV.AU

Pull up banner

WARRANT
12/16

eft

Batch
372

Folder spine template

A Microsoft Word template
has been provided with four
spines on an A4 page.

SIGN IN REGISTER

Employee/visitor sign in register

Regards,

Susan Pardy
Manager Governance and Business Systems
Cootamundra-Gundagai Regional Council

COOTAMUNDRA-
GUNDAGAT RS
P (02) 6940 2100

E susan.pardy@cgrc.nsw.gov.au
W www.cgrc.nsw.gov.au

Email signature
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Rates notice — green colour theme
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Water and sewer notice — blue colour theme
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WWW.Cgrc.nsw.gov.au
Email: mail@cgrc.nsw.gov.au
PO Box 420, Cootamundra NSW 2590

Cootamundra Office: Gundagai Office:
81 Wallendoon Street, Cootamundra NSW 2590 255 Sheridan Street, Gundagai NSW 2722
Phone: 02 6940 2100 Fax: 02 6940 2127 Phone: 02 6944 0200 Fax: 02 6940 2127
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